MUHHCTEPCTBO HAYKU U BHICIIET0 00pa3zoBaHMs
Poccuiickoii ®enepaimn

DenepanbHOE rOCYIaPCTBEHHOE OHOHKETHOE
00pa3oBaTeIbHOE YUPEKACHUE BhICIIEr0 00pa30BaHUs
«JloHeuKuit rocy 1apCTBEHHbIA YHUBEPCUTET

daxybTeT MaTEMaTUKH U UH(YOPMALIMOHHBIX TEXHOJIOTHIA
Kadenpa nndopMaimoHHbIX CUCTEM YIIPaBICHUS

2 T “ XLy
S5 POCCH I, Ty

JAEJIOBOE IIUCBMO

YKpynHEHHas rpyIia HarnpasieHU 46.00.00 Uctopus u apxeosnorus
MOJIFOTOBKH
[Iporpamma Bbiciero o0pa3oBaHus [Iporpamma GakasiaBpuara
Hamnpasiienue 1noaroToBku 46.03.02 JlokymMeHTOBeICHHE 17}

apX1BOBE/ICHHE
[Tpo¢uiib NOAroTOBKH JIOKyMEHTOBE/ICHHUE M apPXUBOBE/ICHUE
Kpamupukanms bakanasp
®opma o0yueHus OuHasi, 3a04Has

Pabouas nporpamMma ailanTupoBaHa JUist JIULL
C O'PAaHUYEHHBIMH BO3MO)KHOCTSIMH 3/10POBbSI U MHBAJIUIOB

Jlonenxk 2024



PaGouas mnporpamma aucuuruiuHel «/lesjoBoe mnHCbMO» JUis  o0ydvaromuxcs 110
Hanpasjienuio noaroroBku 46.03.02 JlokymenrtoBenenue u apxuBoBenenue (ITpoduin
moAroToBKu: JJOKyMCHTOBEACHHE 1 apXUBOBEACHNUC), COCTaB/ieHa Ha ocHoBaHuH Pe/lepanbHOro
roCyIapCTBEHHOr0 00pa3oBaTeNIbHOTO CTaHAapTa Bhicliero obpasoBaHMs — OakanaBpuaT IO
HanpaplieHuo noarotoBku 46.03.02 JlokyMeHTOBe[€HHE M apXMBOBEACHHE, YTBEPKIEHHOIO
npuka3oM MHHHCTEpcTBA HayKd M Bhiciiero obGpasoBanms Poccuiickoit ®eneparyu ot 29
oktsaOps 2020 r. Ne 1343 (¢ w3m. u pon.), Ilopsaka opraHu3amuu M OCYILECTBIICHUsS
00pazoBaTeIbHOM IeSTeTFHOCTH MO 00pa30BATENEHEIM NPOrpaMMaM BEICIEro 00pazoBaHus —
nporpaMMaM OakajaBpuara, MnporpamMmaM CHeLMaIWTeTa, IPOrpaMMaM MarucTparyphl,
YTBEPXKAEHHOTO TNpuKa3zoM MuHHCTEpCTBA HAykKu M Bbiciiero oOpasoBanus Poccuiickoii
®enepayu ot 06 anpens 2021 r. Ne 245 (¢ u3M. U JI0M.), B COOTBETCTBHH C YYEOHBIM IIIAHOM,
yTBepxkaeHHbIM YueHslM coBeToM OI'BOY BO «/lonl'Y» nns nabopa 2024 rona.

Pa3paboruuk:

noueHtT kadenapsl HMHOOPMALMOHHBIX CUCTEM g

yIIpaBJI€HUs, KaH/l. 9KOH. HayK 7 5. B. ®unarosa

PaGouass mnporpamma ofoOpeHa Ha 3acefaHud Kadeapbl HHOPOPMALMOHHBIX CHCTEM

yrpaBieHHs.
[Tporoxoi ot 22.03.2024 r. Ne 6a

3aBenyromuii kapeapoii W H. 1. Tlonomapenko

COI''TACOBAHO:
L / H. A. MouceeHko

YueGHO-MeToAuYecKass KOMUCCHS (paKyJIbTeTa MATEMATUKH H UHPOPMALIMOHHBIX TEXHOJIOTHH.
[Tporokon ot 27.03.2024 r. Ne d. p /
[Ipencenarens W JI. . CensxoBa

PykoBonuTeb OCHOBHOM MpohecCHOHATbHOM
oOpa3oBaTesibHON NIPOrpaMMBl,

JI-p 9KOH. HayK, IOLEHT W H. III. ITonomapenko
26.03.2024 r.

JlexaH dakynpTera MaTeMaTHUKU U
UH()OPMALHOHHBIX TEXHOJIOTHI
28.03.2024 r.
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1. MECTO JUCHUIUIMHBI B CTPYKTYPE OBPA30BATEJILHOM ITPOT PAMMBI

1.1. TpeGoBaHus K MpeIBapUTENBHON MOATOTOBKE O0YyYarOLMXCs, MPEAIIECTBYIONINE U
COITyTCTBYIOIIME TUCIUILIIMHBI, HA KOTOPBIX OCHOBBIBAETCS U3yUEHHUE JaHHOM:

Pycckuii s13b1k 1 KynbpTypa peud, [JokymenTosenenue, JlOKkyMeHTalIbHAsL JIMHIBUCTHKA.

1.2. lucuunnuHsl, KypcoBble paOOThl M MPAaKTHKH, s KOTOPBIX OCBOECHHE JTaHHOM
JUCLUIUINHBI HEOOXOIMMO KakK IPeIIIECTBYIOLIEE:!

Opranu3zanuss M TEXHOJIOTHS  JOKYMEHTALlMOHHOTO OO0ecledyeHus  yIpaBlIeHus,
JlokyMeHTupOBaHue NeSATENbHOCTH IpeANpUsATHS, OpraHM3aluH, YUpEXKIECHUS,
HNudopmanMoHHbIe TEXHOJIOTUU B JOKYMEHTALlMOHHOM OOECIIEYEHUH YIIPABICHHUS U apXUBHOM
nene, ApxuBoBefeHHe, OpraHu3allMOHHO-JOKYMEHTALIMOHHOE OOECIEYEHUE JESITEIbHOCTH
pykoBoautens, Lludposas TpaHchopmanus JOKyMEHTUPOBaHHBIX cdep AesTenpsHocTH, KanpoBoe
JIEJIONPOU3BOJICTBO U apXWUBbl JIOKYMEHTOB IO JMYHOMY cocTaBy, OpraHuszanusi padoThl ¢
oOpamenusamMu  rpaxnaad / JlokymMeHTHpoBaHHe pabOThl ¢  OOpallleHUusIMH TpakiaH,
KondunennumansHoe emonponu3BOACTBO, YueOHash MpaKTHKA: O3HAKOMHTENbHAs, YdeOHas
IIPaKTHKA: Hay4yHO-HMCCIenoBaTenbckas pabdoTa (MOJlyueHHE MEpBUYHBIX HABBIKOB HAy4HO-
HCCIIEeI0BATENIbCKON pabOThI).

2. OIMMCAHUME ANCHUIJIMHBI

2.1. OOGas xapakTepuCcTUKa

HanMenoBaHue mokasarers 3HavYeHHE TIOKA3aTesI
HasBanue oO6pa3oBaTeIbHON MTPOTrpaMMBbI 46.03.02 JlokyMeHTOBeIeHHUE U
apxuoBeaenue (I[Ipoduns moaroToBku:
JIOKYMEHTOBEICHUE U apXHBOBEICHHUE)

[[Indp 1 Ha3BaHUE B COOTBETCTBUU C b1.B./IB.5.1 JlenoBoe muchmMo

y4eOHBIM IIJIAHOM

Yactb 00pa3oBaTenbHON NPOrpaMMBI BapuatuBHas yacTh: BEIOOp 00yUaroImerocs
KosinuecTBO 3a4eTHBIX eMHUIL / BCEr0 4acoB 3/108

2.2. Pacmpenenenue yacoB 1o ¢popMam U nepuojam o0ydeHus

O011ee KOJIMIECTBO YaCOB
o o = CcaMoCTOs-
opma 28 6 . o
> | & | nexkum- | nmabopa- | MPaKTH- | TENbHOH opma
o0yueHus 2| 3 BCEro
3 OHHBIX | TOPHBIX | YEeCKHUX | PabOTHI + KOHTPOJIS

KOHTPOJIb
Ounas 1 2 30 - 30 48 108 3a4er
3aouHas 1 2 6 - 6 96 108 3a4er

3. LEJU AUCLIATUIMHBI

[ToaroroBka OakamaBpoB K Oyaymied NpodecCHOHAIBHOU EATeIbHOCTH Ha OCHOBE
OGy‘ICHI/Iﬂ TCOPHUU U MPAKTUKU MOATOTOBKHU JACJIOBBIX MHUCCM U BCACHUA HGHOBOP'I NEPCIUCKU.
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4. KOMIIETEHLMHN OBYYAIOIIEI'OCA, @OPMUPYEMBIE B PE3VJIbTATE
OCBOEHM S KOMIIOHEHTA OBPA3OBATEJIBHOM I[TPOI'PAMMEBI, X
NHAUKATOPLBI U ITNTAHUPYEMBIE PE3YJIbTATBI ObYUYEHU S

Komnerenimu NHnukatopsl Pe3ynbratel 0o0y4ueHHs
YK-4. Cnocoben VYK-4.5. lemonctpupyer | YK-4.5.1. 3HaeT OCHOBHBIE aCIEKThI
OCYIIIECTBIIATH YMEHHS U HaBBIKU JIOTHKH ITOCTPOSHUS TEKCTa, OCHOBHBIE
JICJIOBYIO COCTaBJICHUS TEKCTa 4epThl J1eJI0BOT0 TEKCTa, MOJIENIN, pEUEBbIC
KOMMYHHUKAITHIO B JIEITOBBIX MTUCEM Ha KJTUIIE W IITaMIIBI TIPY COCTABICHUH
YCTHOM U roCyJIJapCTBEHHOM U TEKCTa JICJIOBBIX MMUCEM, TPUHIUITBI

MMCbMEHHOU (popmax
Ha TOCyJIJapCTBEHHOM
A3BIKE U
WHOCTPaHHOM(BIX)
A3bIKe(ax)

HHOCTpPaHHOM A3bIKax

PEIaKTUPOBAHUS TEKCTA JIETOBBIX ITHCEM
VYK-4.5.2. YMmeer aHanmu3upoBaTh TEKCT
JIEIIOBOTO TIChMa, YIOTPEOJISATh IeJI0OBbIC
KJIMILE U IITaMIIbl B TEKCTE JI€JI0BOTO
MUCHhMa, PEIAaKTHPOBATH TEKCT JAECIIOBOTO
nrchbMa

VK-4.5.3. Birageer HaBbIKAMH CO3TaHUSI
Ha rocy1apCTBEHHOM U MHOCTPAHHOM
SI3bIKaX TPAMOTHBIX M JIOTHYECKU
HEMPOTUBOPEUMBBIX TEKCTOB JICTOBBIX
nrceM

I1K-3. Criocoben
OpTraHU30BBIBATH U
OCYIIECTBIIATH
JIOKYMEHTAIMOHHOE
obecneueHue
yIpaBlIeHUS
opra”uzanuen

(ITpodheccronanbHbIi
crangapt 07.004
«Cnenuanuct no
YIIPaBJICHUIO
JOKyMEHTaluueu
opraHu3anumy, A)

[IK-3.1. [Ipumensier
MPaKTUYECKUE HaBBIKU
MIPOEKTUPOBAHUS U
COCTaBJICHUS Pa3HbIX
BH/JIOB JICJIOBBIX IMHCEM B
COOTBETCTBUH C
yIIpaBJICHYECKOM
CUTyaluueun

[1K-3.3.1. 3naeT kmaccupuKaIio U BUBI
JITIOBBIX TTUCEM; 3HAET 3aKOHOJATEIILHYIO
1 HOPMATHBHO-METOINICCKYFO
JIOKYMEHTAIHIO, PETIAMEHTHUPYIOILY IO
BEJICHHUE JICTIOBOM MEPEITUCKU;
0co0eHHOCTH 0(hOPMIIEHUS OTIEIBHBIX
BHJIOB JIEJIOBBIX ITHCEM

[1K-3.3.2. YMeeT npoeKTHpOBaTh OJIaHKU
JICTIOBBIX ITUCEM JIJISl BBIOPAHHOM
OpraHu3aIuy, CTPOUTH GOPMYIISP
JIEJIOBOI'O IIHUCHEMa, COCTABIISITh U
0(OPMIISITh pa3HbIC BUJIBI JISJIOBBIX MTHCEM
[1K-3.3.3. Bnageer HaBbIKaMu
MPHUKJIATHOTO MCTIOTH30BAHHSI
TEOPETUYECKOT0 3HAHUS B 00JIACTH
O(UIHATEHO-/IETIOBON KOMMYHUKAIIUN

5. ITPOTPAMMA JUCHUITJIMHBI

HasBanue teMbl

KpaTkoe conepxaHnue TeMbl (BOIPOCHI TEMBI)

Pa3z[eﬂ 1. HCHOBI)IG IMUCbMa Ha roCy1apCTBCHHOM A3BbIKC

JlemoBasi mepenucka Kak

COCTaBJIAOIIAaA
JOKYMCHTAIMOHHOTI'O

obecriedeHust ynpapJieHus

1. Ilenu u 3amauu Kypca.

2. CTpyKTypa U coJepkaHHue Kypca.

3. BzanmocBs3b Kypca ¢ ApyruMu TUCIHILTHHAMH.

4. HopmaTtuBHO-MeTotmueckas 6a3a JIOY kak ocHOBa
HOPMATHBHOM 0a3bl JIEJIOBOM MEPEIUCKH.

[TpaBuia opopmienus

JCJIOBOT'O IMHMCbMa

1. ®opmyssap A€IOBOTO MHUCHMA.

2. Otnnyaue OJ1aHKa MUChMa OT JPYTHX OJAHKOB.

3. PexBU3UTHI OCHOBHOM YacTH JI€JI0BOI0 MHCHMA.

4. PexBU3UTHI 0(OPMIIAIONICH YacTH AETOBOTO MUCHMA.

5. OTMeTKH, MOSBIISIIONIMECS B X01¢ 00pabOTKH JICJIOBOrO ITMCHhMa.
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HasBanue TeMbl

Kpartkoe conep:xanue TeMbl (BOIIPOCHI TEMBI)

Buasl 1 ocobenHocTH
JIEJIOBBIX ITHUCEM

1. ®yHKIMH JICTOBBIX ITUCEM.

2. KaHaJiel OTIpaBKy IETOBBIX MTHACEM.

3. Knaccudukanus neiaoBbIx TUCEM.

4. OcobeHHOCTH coCcTaBIeHMsI HanboJee pacpOCTPaHEHHBIX
BHJIOB JIEJIOBBIX ITHCEM.

CrpykTypa, KOMIIO3UIUSA
U CTWJIb JI€JI0BOTO
nuchMa

1. O0mue TpeOoBaHMS K TEKCTY CIY)KEOHOTO MUChMa.

2. CTIIIMCTHYECKHE OCOOCHHOCTH CITY)KEOHBIX TTHCEM.

3. Kommnozunus Tekcra ciyke0HbIx nuceM. OQHOACIEKTHBIE U
MHOT0ACTICKTHBIC TTUChMA.

4. TpacdapeTHble TEKCThI 1€TOBBIX nuceM. CTaHAapTHBIC
BBIPQXKCHUS B TEKCTAX JCIIOBBIX THCEM.

5. DTHKET ciy:keOHOM MePEenCKH.

JIMHrBUCTHUECKHE
XapaKTEPUCTUKHU
IE€JI0OBOI0 ITHMChMa

1. Jlekcudeckue TPyTHOCTH JEIIOBOTO TEKCTA.

2. TepMUHOJIOTHS ¥ KQHIICIIIPU3MEI.

3. PeueBoii cranmapT JeI0BOTO TEKCTA U JIGKCHUECKAS
COYETaeMOCTb.

4. TTaponumbl. TunuyHbie OMIUOKH, CBSI3aHHBIC C YIOTpeOICHIEM
MapOHUMOB.

5. Opdorpadudeckue u MyHKTYyalIMOHHBIE TPYAHOCTH B JIEIOBOM
TEKCTe.

6. [IpaBonricanne OTHIMEHHBIX MPEJIOTOB.

7. I'paMMaTHyecKue TPyIHOCTH JEIOBOT0 TEKCTA.

8. CnoBou3MeHeHHE.

9. I'pamMaTHUyecKue TPYAHOCTH JIEIOBOTO TEKCTA: CHHTAKCHUC.

HNudopmanmonubie
MMcbMa

1. Ocob6ennocTu oopMieHus MUuceM HHPOPMAITMOHHOTO
Xapakrepa.

2. ConpoBOUTEIIBHBIC MUCHMA.

3. [TuceMO-IOATBEPIKACHHIE KaK OTBET Ha COMPOBOJIUTEIHHOE
MTUCHMO.

4. TTucemo-tipockoa.

5. ITucemo-3armpoc.

6. [Tucpmo-u3BemeHHE.

7. [TucbmMO-HaTIOMHHAHUE.

8. NapanTHiinoe MUCHMO.

9. ITucbMo-0TKA3.

KOMMep‘-IeCKI/Ie nucbmMa

1. Dramnel pabOTHI ¢ KOMMEPYECKUM IMPEIIOKECHUEM.

2. CTpyKTypa KOMMEPYECKOTO TPEIOKEHHS.

3. OcobennocT ohopMIIEHUS 2IEMEHTOB KOMMEPUECKOT0
HPEATIOKEHUSL.

4. Jlo6aBOYHBIE 3JIEMEHTBI CTPYKTYPbI KOMMEPUYECKOTO
HPEATIOKEHUS.

5. Kommepueckuii 3ampoc.

6. Pexamanus uim npeTeH3usl.

OTHKETHBIE NUChMa

1. Oco0eHHOCTH STUKETHBIX IMHCEM.
2. [lucpma-no3ipaBieHus.
3. [IucpMa-nipuriameHus.
4. J[Ipyrue BUIBI STUKCTHBIX ITUCEM.

Jpyrue BUIbI AETOBBIX
nuceM

1. Tenedonorpamma
2. Oco0EHHOCTH JIeNIOBBIX TUCEM, MIEpEe1aBaeMbIX 10 FIEKTPOHHON
oYTe.




HasBanue TeMbl

Kpartkoe conep:xanue TeMbl (BOIIPOCHI TEMBI)

3. 3aKkoHOaTENbHOE PErYINPOBAHUE MPUAAHUS IOPUINUECKON
CWJIBI JOKYMEHTaM, IIEPE/1aBaeMbIM I10 JIEKTPOHHOM TOUTE.

Pazgen 2. MC)I()IYHapOI[HaH KOppCCIIOHACHIINA

Odopmienue 1eI0BbIX

1. PexBU3UTEI MCKIAYHAPOAHBIX ITUCEM.

IIUCEM II0 2. O01re MexIyHapOoJHbIE TpaBHiIa 0(OPMIICHHS aHTJIOA3BIYHBIX
MEKTyHApOIHBIM JICTIOBBIX TTHCEM.
CTaHaapTam

[TnuceMmo-3anpoc u
OTBET Ha HEro Ha
AHTIUACKOM S3bIKE

1. [TuceMo-3anpoc Ha aHIVIUHCKOM SI3BIKE.
2. [IucpbMO-0TBET HA AHIJIMHCKOM S3BIKE.

6. CTPYKTYPA U COAEPXXAHUE ANCHUIIJIMHBI

6.1. ®opma oOyueHus — ouHas, Kypc — 1, cemectp — 2

HanmenoBanus pas3aciioB U TEM

KonnuectBo yacos

Jlekn. | JlaGop. | Ilpakr. | CPC+K | Bcero

Pasnmen 1. JlenoBelie muchMa Ha 24 B 24 a1 89
TOCYJAApCTBEHHOM SI3BIKE
JlenoBas epenucka Kak COCTaBIISIONIast
JIOKYMEHTAlIMOHHOTO 00eCTIeYeHUsI 1 - - 4 5
YIIPABJICHHS
[TpaBuia opopMIIEHHSI ISIIOBOTO THChMa 3 - 6 4 13
Buaber 1 0cOOEHHOCTH IENOBBIX ITMCEM 2 — 4 6 12
CtpyKTypa, KOMIIO3HUITUS U CTHIIb JISJIOBOTO _ _ 6
MHUChMa
JIMHTBHCTHYECKUE XapaKTEPUCTUKH 5 B 5 5 9
JIEJIOBOI'0 IMHUChMa
NudopmanmonHsie nuchbma 6 — 6 3 15
KomMmepueckue nucema 2 - 2 8 12
OTHUKETHBIC TUChMa 2 - 2 4 8
Jlpyrue BHJIbI IEIOBBIX TUCEM 4 - 2 3 9
Paznen 2. MexnyHnaponas 6 _ 6 7 19
KOPPECTIOHICHIIUS
OdopmieHue 1eI0BbIX MUCEM TIO 4 _ 4 5 10
MEXTYHAPOIHBIM CTaHIAPTAM
Hucmxio-sanpoc 1 OTBET Ha HETO Ha 5 _ 5 5 9
AHTJIUHACKOM SI3BIKE
HUTOI'O 3A CEMECTP 30 — 30 48 108

6.2. ®opma oOyueHust — 3a04Hasi, Kypc — 1, cemectp — 2

HaumenoBanwust pazaenoB u Tem Komuectso uacos

Jleku. | Jla6op. | IIpakr. | CPC+K | Beero

Pazpnen 1. JlenoBkle muchMa Ha 6 _ 6 77 89
TOCYJIAPCTBEHHOM SI3BIKE
JlenoBas mepenucKa Kak COCTaBIISIIOIAS
JIOKYMEHTAIIMOHHOTO 00€CTICYCHUS 0,5 - - 45 5
yIpaBICHUS
ITpaBuna opopMiIeHHUs IEIT0BOT0 MHChMa 0,5 - 2 10,5 13
Buabel 1 0cOGEHHOCTH IENOBBIX ITUCEM 2 — — 10 12




HaumeHnoBanus pa3nenoB u TeM Kommectso yacos
Jlexku. | Jla6op. | Ilpakr. | CPC+K | Bcero

CTpyKTypa, KOMITO3UIUS ¥ CTUJIB JISJIOBOTO _ _ _ 6 5
MHCHEMa
JIMHTBHCTUYECKUE XapaKTEPUCTUKH _ B B 9 9
JIEJIOBOI'0 IMHUChMa
WudopmalinoHHble IHChbMa 2 - 4 9 15
KomMmmepueckue nucbma - — - 12 12
THKETHBIE ITHCHMa — - - 8 8
Jpyrue BUbl AETOBBIX MUCEM 1 — — 8 9
Paznen 2. MexnyHapoHas . _ _ 19 19
KOPPECTIOH ICHITUS
OdopmieHue 1eI0BBIX MUCEM IO B _ _ 10 10
MEXTYHAPOIHBIM CTaHIAPTAM
[TuceMmo-3ampoc u OTBET HA HETO Ha _ _ _ 9 9
AHTJIMHCKOM SI3BIKE
HNTOI'O 3A CEMECTP 6 - 6 96 108

7.

OLEHOYHBIE MATEPHUAJIBI (CPEACTBA) JUIA TEKVIIIEI'O KOHTPOJIA
YCIIEBAEMOCTH, ITIPOMEXYTOYHOU ATTECTALINN

7.1. KoHTpOabHBIE BOIPOCHI

Pazgen 1. I[CJ'IOBBIC IMCbMa Ha roCy1apCTBCHHOM SA3BbIKC

1.

HopmaTtuBHo-meTonuueckas 6aza JIOY kak ocHOBa HOpMAaTWBHOW Oa3bl J1€OBOU

NEPCIIUCKU.

RROOoNoOR~WDN

nucbMa.

14.

ITMCCM.

15.
16.
17.
18.
19.
20.
21.
22.
23.
24,

0.
1.
12.
13.

@opMyIIsIp 1E€T0BOTO MUCHMA.
Otnnume GiaHKa MUChMaA OT APYTUX OJAHKOB.
PexBU3NTEI OCHOBHOM YaCcTH JEJIOBOTO ITMChMa.
PexBHU3UTHI OQOPMIISIOIIEH YaCTH J1€JI0BOIO MUCHMA.
OTMeTKH, TOSBISIONINECS B X0J1e 00paOOTKH EIOBOTO MHUCHMA.
OYHKIUU JACIOBBIX TTHCEM.
Kanane! oTipaBk# J1€10BBIX TUCEM.
Knaccudukanus 1ei1oBbIxX mucem.
OcoOeHHocTH cocTaBieHUs Hanboliee pacnpoCcTpaHEHHBIX BUJIOB JI€TIOBBIX MMHCEM.
OOue TpeGoBaHUs K TEKCTY CIYKeOHOTO MUChMa.
Ctunmuctryeckre 0COOCHHOCTH CITY>KEOHBIX TTHCEM.
Komnosunust Tekcra cinyxeOHbIX mnuceM. OIHOACHEeKTHbIE M MHOT'OACHEKTHBIC

Tpaq)apeTHLIe TCKCTBI ACJIOBBIX ITUCCM. CTaHI[apTHBIG BBIPAXKCHUA B TCKCTAX ACIOBBIX

OTUKET CIIyKEOHOM MEPENUCKH.

Jlekcuueckue TpyAHOCTH AEJI0BOr0 TEKCTa.

TepMuHOIOTHS U KAHLIETISPU3MBI.

PeueBoii cranAapT J€I0BOr0O TEKCTA U JIEKCUUECKask COYETaeMOCTb.
[Maponnmsbl. TUNMYHBIE OMINOKY, CBSA3aHHBIE C YIIOTPEOJICHUEM TaPOHUMOB.
Opdorpaduueckue 1 MyHKTyallUOHHbIE TPYAHOCTHU B 1€JI0BOM TEKCTE.
[IpaBonucanue OTBIMEHHBIX MTPEIJIOTOB.

I'pammaTnyeckue TpyIHOCTH JI€IOBOIO TEKCTA.

CnoBou3MeHEHHUE.

I'pammaTnyeckue TPy IHOCTH JI€TOBOTO TEKCTA: CUHTAKCHC.
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Ocobennoctu oopmiieHus: muceM UHYOPMAIIMOHHOTO XapakTepa. Y IpaBlieHYEeCKHe

BOTIPOCHI, pelaeMble TIPH MTOMOIIH MHCceM HHPOPMAITMOHHOTO XapakKTepa.

26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45,
46.

ConpoBoauTenbHbIE THCHMA.

[TucbMo-TIOATBEPKICHUE KaK OTBET HA COMPOBOAUTENILHOE TUCHMO.
[Tucemo-tipochOa.

[Tucemo-3ampoc.

[TuceMmo-u3BelIeHKE.

[TncpMoO-HanOMHUHAHKE.

["apanTHitHOoE TUCHMO.

[TnuceMo-oTKA3.

Oranbl paboThl ¢ KOMMEPUYECKUM MPEITIOKECHHEM.

CtpyKTypa KOMMEPUECKOTO TIPEITIOKESHHUS.

OcoOenHoctu 0OpPMIICHHSI TIEMEHTOB KOMMEPUYECKOTO MPEJIOKECHHUS.
Jlo6aBoYHBIE 3JIEMEHTHI CTPYKTYPhl KOMMEPUYECKOTO MPEIOKEHHUS.
Kommepueckuii 3ampoc.

Pexnamarus unm npetTeHsusl.

Oco0eHHOCTH ATHUKETHBIX MHUCEM.

[TuceMma-no3apaBiaeHus.

[Mucema-npurnameHus.

Jlpyrue BUIbI STUKETHBIX TTUCEM.

Tenedonorpamma.

Oco6eHHOCTH TOKYMEHTOB, TIEPEIaBaeMbIX 110 SJIEKTPOHHOM MOYTE.
CTpyKTypa 3JIEKTPOHHOTO COOOIICHHS: aJpec, 3aroJioBOK, TEKCT. TpeOoBaHUS K

KaKJ0OMy MH(POPMAITMOHHOMY 3JIEMEHTY 3JIEKTPOHHOTO COOOLICHHUS.

47.

3aKOHOIlaTCJ'IBHOC peryjiupoBaHuc IMpUAaHUA IOpH)IH‘-ICCKOfI CUJIBI NOKYMCHTAaM,

nepcaaBacMbIM I10 BHGKTPOHHOﬁ 1o4Te.

Pazgen 2. MC)KILYHapOIlHaH KOppCCIIOHACHIINA

48.
49.
50.

PekBU3UTHI MEXTyHAPOIHBIX MMHCEM.
Bunsl, o0co0eHHOCTH cocTaBiIeHUs M 0(OPMIICHUS THCEM MEXTyHapOJHOro 00pasia.
MexayHapoaHOe MUChMO-3aIpOC U OTBET Ha HETO.

7.2. Tembl noknanoB (pedeparon)

RRO©oo~NoGORWNE

0.
1.
12.
13.
14.
15.

DTUKETHBIC MChMa (TI03/IpaBiIeHHE, OJIaroapHOCTD).
[TnuceMo-nioATBEpKACHUE.
[TuceMo-npockba ¥ MUCHMO-3a1poc.
ConpoBOaUTENTBHOE MTUCHMO.
[TnceMo-3asBKa.
l"apanTHiiHOE€ MUCHEMO.
[TucbMO-0TBET (MOJTOKUTETHHOE U OTPULIATEIBHOE).
[TuceMo-HarIOMUHAHHUE.
[Tucsmo-TpedoBanme.
[TuceMo-nipeTeH3usl.
DTUKETHBIC MUCHhMa (COOO0JIE3HOBAHUE, H3BUHECHHE).
[TuceMmo-u3BelIeHKE.
[Tucemo-cooO1eHue.
PexoMeHaTenbHOE MHCHMO.
KommMmepueckoe npeajioxkeHue.
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8. PACIIPEJEJIEHUE BAJIJIOB, KOTOPBIE ITOJIYUAIOT OBYHAIOHIUECSH

OOm1ast ornieHKa 3HAHWKM OOyYaIOMIMXCS MO AUCHUIUIMHE NpoBoauTcs mo 100-0ammbHOM
HIKaJle UCXOJsi W3 MAaKCUMyMa, IPUBEAECHHOro B Tabmuie Huxe. OpraHu3allMOHHO-ydeOHas
paboTa B ayAMTOPUH OIICHWBACTCS HAa OCHOBE TAKUX KPUTEPHEB KaK MOCENIAEMOCTb 3aHSATHH,
CBOEBPEMEHHOE U KAa4yeCTBEHHOE BBINOJIHEHUE JOMAIIHMX 3a/JaHUi, aKTUBHOCTh BO BpEMs
MIPOBEICHUS JICKIIMOHHBIX M TMPAKTUYECKUX 3aHATHH (y4acTHe B OOCYXKIECHHH TEKYIIEro H
IPOIIEHHOr0 MaTepuala, peleHue 3ajay U T. I1.).

8.1. ®opma oOyueHus — oynas, Kypc — 1, cemectp — 2

Howmepa paznenon Bunet pabot Maxcimaiboe
KOJIMYECTBO 0aJIJIOB
19 OpranuzannoHHO-yueOHast paboTa B Ay JUTOPHH 10
NuauBuyanbHble 3a0aHUs 85
UTOI'O 95
3auer S
OO0muii UTOT 32 CeMecTp 100
8.2. ®opma oOyueHus — 3a049Has, Kypc — 1, cemectp — 2
Howmepa pazaenos Bunpl pabot Maxcimaibaoe
KOJIM4YeCTBO 0aioB
1-2 KommniekcHasi mpakTuueckasi pabora 90
3auet 10
OO0muii uTOT 32 CeMecTp 100

CooTBeTcTBHE 0aII0B OIIEHKE

O1eHKa 10 NATHOAUILHOM IITIKAJIE
Komriectso bazuos ECTS Dx3ameH, nuddepeHITnpPOBaHHBIN
n3 100 ’ 3ager
3a4ueT

90-100 A OTJINYHO 3a4TEHO
80—89 B 3a4TCHO
75-79 C XOpotHo 3a4TEHO
70-74 D 3a4TCHO
6069 E YIOBJICTBOPUTEIIEHO AUTOHO
35-59 FX HE 3a4TEHO

0-34 = HEYJIOBJICTBOPUTEIHHO He 33970

9. OBECIIEYEHME OBPA30OBATEJIBHOI'O I[TPOLLECCA JAJI JIUIL C
OI'PAHMYEHHBIMHA BO3MOXHOCTAMMU 3/J0POBbA 1 MTHBAJINIOB

B xoze peanuzaiuu JUCIUIUIMHBI UCTIOIB3YIOTCS CIIETYIOIINE TOTIOTHUTEILHBIC METOIBI
00y4eHHs1, TEKYIIIEro KOHTPOJISl YCIIEBAEMOCTH U MPOMEKYTOYHON aTTeCTAllUU 00YYarolInXcs B
3aBUCUMOCTH OT UX UHAUBUIYIBHBIX OCOOCHHOCTE:

1) mist chaenbix U caaboBHIAIIMX

— JIGKITMH O(OPMIISIFOTCS B BHJIC DJISKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TIOMOIIBIO
KOMITBIOTEpA CO CHEIHATIN3UPOBAHHBIM POTPAMMHBIM 00eCTIeYeHUEM;

— JUTI BBITIOJTHEHUS 3aJlaHUsl TPH HEOOXOJMMOCTH TIPEIOCTABISETCS YBEIUIHBAIOIICE
YCTPOMCTBO; BO3MOYKHO TaK)K€ UCIIOJIb30BAHNE COOCTBEHHBIX YBEIMYHBAIOIINX YCTPOUCTB;

— MUChMCHHBIE 3aJJaHMsI O(OPMIISIOTCS YBEITUMICHHBIM IIPUPTOM.

2) s TIIYXHX | CJIa00CIIbIIIAIINX

— JIGKITH 0(OPMIISIOTCS B BUJIE SJICKTPOHHOTO TOKYMEHTA;

— MUChbMEHHBIE 3aJJaHMsI BBITTOJHAIOTCS HA KOMIIBIOTEPE B MUCbMEHHOU (hopme;
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—3a4€T MPOBOJUTCS B MUCHMEHHOW (hopMe Ha KOMITBIOTEpE; BO3MOXKHO IMPOBEJCHUE B
(dhopMe TecTHpOBaHMUS.

3) [uist U1 ¢ HAPYIICHUSIMU OMIOPHO-JBUTATEILHOTO arapaTra;

— JIGKIUU O(QOPMIISIOTCS B BUAE DJICKTPOHHOTO JOKYMEHTA, TOCTYIHOTO C ITOMOILBIO
KOMIIBIOTEpA CO CHEIHATM3UPOBAHHBIM POTPaMMHBIM 00€CTIEYCHUEM;

— MMCbMEHHBIE 3a/IaHUS BBITIOIHAIOTCS Ha KOMIIBIOTEPE;

—3a4€T TPOBOAMTCA B YCTHOM (popMe WM BBIMONHSETCS B NMUChbMEHHOW (opme Ha
KOMIIBIOTEpE.

[Tpu HEeoOX0AUMOCTH TIpeayCcMaTPUBACTCS YBETUUCHUE BPEMEHH IS ITOATOTOBKU OTBETA.

[lponienypa  mpoBeACHHsS  NPOMEXKYTOYHOH  aTTecTaliikl Uil OOYYaroUIMXCs
yCTaHABIMBAETCA C YYETOM UX UHAMBUIYAIbHBIX TCUXO()HU3UUYECKHUX OCOOEHHOCTEI.
[IpomesxyTodHast aTTECTalrs MOXKET POBOIUTHCS B HECKOJIBKO ITAIIOB.

[IpoBenenue mpoueAypbl OICHHBAHHS pE3ylbTaTOB OOyYeHHS JIOMyCKaeTcs ¢
WCTIOJIH30BAHUEM TUCTAHIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHH.

ObecnieunBaeTcs 1OCTyI K UH(DOPMAIIMOHHBIM M OMOIHOTrpaduyecKuM pecypcaM B CETH
Wurtepner nns kaxaoro oOyuaromierocsi B ¢GopMmax, aJanTHPOBAHHBIX K OTPAaHUYEHHUSAM HX
3JI0POBbSI U BOCTIPUSTUS HHPOPMAIUH:

1) uis crenbIxX U CIAa0OBHIAIIUX:

— B IiedaTHOU popme yBeTHUEHHBIM HIPU(TOM;

— B (hopMe AIIEKTPOHHOI'O JOKYMEHTA;

2) s TIIyXHX | CJIa00CIIbIIIAIINX

— B IIe4aTHOU (opme;

— B (popMe 3JIEKTPOHHOT'O TOKYMEHTA.

3) st 00yYaIOIIMXCS ¢ HAPYIICHUSIMH OTIOPHO-IBUTATEIILHOTO allapara:

— B 11e4aTHOM (opme;

— B popMe AIIEKTPOHHOTO JIOKYMEHTA.

10. MATEPUAJIBHO-TEXHUYECKOE OBECITEYEHUE YUYEBHOI'O [TPOLIECCA

Y4eOHble 3aHATHS MPOBOAATCS B 8-M yueOHOM Kopmyce (T. JloHeuk, yi. YUemtoCcKHUHIIEB,
n. 198a) yauBepcutera. [ mpoBeneHHs JEKIIMOHHBIX U TMPAKTUYECKHX 3aHATHH TpeOyeTcs
ayauTopus, o00opyIOBaHHAs MEJIOBOW MM MapKEPHOM TOCKOW, MyJIbTUMEIUHHBIA IPOEKTOp U
9KpaH, HOYTOYK, KOMIUIEKT yuyeOHOH MeOenu Ui CTyACHTOB, pabouee MECTO MpernoaaBaTels,
BbIX0J1 B IHTEpHET — MPOBOAHOM WK ¢ UcTob3oBaHueM Wi-Fi.

Jnst caMocTOATENbHONM pabOThl HCIONIB3YIOTCS TEKCTOBBIE U JJIEKTPOHHBIE PECYPCHI
Hayuno#i OMOIMOTEKM YHUBEpCUTETa U JPYTUX DJICKTPOHHBIX OHOIMOTEYHBIX 0a3 JaHHBIX,
y4eOHO-MeToAMYeckoe obecreueHre, MPEeCTaBIeHHOE B y4eOHO-METOAMYECKOM KaOWHETe
I'maBHOTO KOpITyca (aya. 405).

OOyyaromuecss HMMEIOT BO3MOXHOCTh — HCIIOJIb30BaTh  y4eOHble MaTepuajbl 110
TUCITUIUINHE, pa3MmeinieHHble Ha tuiatrgopme Moodle IlenTpa gucTaHmMOHHOTO 00pa3oOBaHUs
OI'bOY BO «/lonl'Yy». Ilpu u3ydeHUN TUCHUTIINHBI TPUMEHSIOTCS JJICKTPOHHOE O0ydYeHUEe U
JTMCTaHIIMOHHBIE 00pa30BaTeIbHBIC TEXHOJIOTHH.

C  wucnonp3oBaHHMEM  pecypcoB  MmIaTGOpMbl  TUCTAHIIMOHHOTO  0Opa3oBaHUS
OCYILECTBIISIETCSI TEKYIIMH KOHTPOJb 3HAHMH OOYYaloOIUMXCS HAa OCHOBE TECTHPOBAaHUS H
MIPOBEPKHU PE3yIbTATOB CAMOCTOSATEIHHON paOOTHI.

11. PEKOMEHAYEMASA JIUTEPATYPA

11.1. OcHoBHas nuTEpaTypa

1. Kopuees, U. K. JlenoBas koppecnonaenmus : yueOHuk nis By3oB/ U. K. KopHees,
A. B. ITmmenko, B. A. Mamypues. — 3-¢ u3a., mepepad. u gom. — Mocksa : FOpaiir, 2024. — 71 ¢. —
(Beicrmee  oOpazoBanue). — ISBN 978-5-534-18510-2. — Tekcer : dneKkTpoHHBIA  //
OopasoBarenbHas 1athopma FOpaiit : [caiit]. — URL: https://urait.ru/bcode/535208 (nara


https://urait.ru/bcode/535208
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obpamenus: 01.03.2024).

2. Kysnuenos, W. H. /lenoBoe nucemo : yuebHoe ocooue / U. H. Ky3nenos. — 11-e uzm. —
Mocksa : JamkoB u K, 2021. — 196 ¢. — ISBN 978-5-394-04188-4. — TekcT : 3JeKTpOHHBIIH //
Jlanb : anexTpoHHO-OuMONHoTeyHas cucrema. — URL: https://e.lanbook.com/book/229250 (nara
obpamenns: 01.03.2024). — Pexxum qocTyIa: Jj1si aBTOPHU3. TOJIb30BATEIIEH.

3. Kymunk, E. B. OcHoBbI nenoBoro muceMma : ydeOHoe mocobme / E. B. Kymumk,
O. B. Tpodumona. — 5-¢ uzn. — Mocksa : ®JIMHTA, 2019. — 304 ¢. — ISBN 978-5-9765-0930-6.
— Tekcr: onexrponHsni// Jlaub : JNeKTpOHHO-OMOMMoTeyHas cucrema. — URL:
https://e.lanbook.com/book/166562 (mata obpamenus: 01.03.2024). — Pexxum moctyma: st
aBTOPH3. TIOJIb30BATEIICH.

4. Jlenonpou3BOACTBO : 00pa3ilbl, JOKYMEHThI, OPraHU3allUsl U TEXHOJIOTUSI PabOThI /
[B. B. T'anaxos u np. ; mox pea. U. K. Kopueera, B. A. Kyapsesa]. — U3n. 3-e. — Mockaa :
[Ipocnekr, 2015. — 479 c.

5. Ilorpe6nas, JI. Jlenonpou3BoaCTBO, KakuM OHO NOJKHO ObITh / JI. [lorpeOnas. — 2-¢
u3a. — XapbkoB : dakrop, 2008. —413 c.

11.2. JlononHuTenbHAS IUTEPATYPA

1. Snosckas, U. B. Kynbrypa aenoBoro nucbMa, si3bIK 3aKOHOAATENIbCTBA U TUTUIOMATHH
: npaktukyMm / U. B. fnoBckas, U. I'. Mynuk. — Bonrorpan : Bonrorpanckuit 'AY, 2015. —
72 c.— Texkctr : onexTpoHHbIH // JlaHp : 3nmekTpoHHO-OMOMMoTeynas cucrema. — URL:
https://e.lanbook.com/book/76657 (nata oOpamenus: 01.03.2024). — Pexxum poctyna: amis
aBTOPH3. IIOJIb30BATEINICH.

2. Bnacosa, E. E. CoBpeMeHHBI1 e10BO#1 TOKYMEHT : OpraHu3anus AeI0NpON3BOACTBA U
nokymeHTtoobopora Ha npeanpusitan / E. E. Bnacoa. — Xapekos : Koncynet, 2004. — 212 c.

3. Hewmun, FO. M. J/lenonpon3BoACTBO : MOATOT. Ciyxeb. mokymeHToB / 0. M. [lemun. —
2-e u3n. — CII6. u op : [Turep, 2005. — 224 c.

4. EnuzaBetuna, T. M. Jlenonmpon3BoACTBO Ha KOMIbBIOTEPE : [COCT. TOKyMEeHTOB. Opr.
pa6otel. Benenue yuera] / T. M. EnuzaBernna, M. B. Jlenucosa. — 3-¢ u3a. — M. : Kyaui-o6pas ;
CIIG. : TTurep, 2005. — 299 c.

5. Hlemonpoussoacteo. — 2007— . — Mocksa : JlenmoBsle kommyHuKamnuu. — 2007— . —
Beixoaut 4 pasa B roj.

2007, Ne 14 ; 2008, Ne 1-4 ; 2009, Ne 14 ; 2010, Ne 1 ; 2011, Ne 3—4 ; 2012, Ne 1-4.

12. ”THO®OPMAIIMOHHBIE PECYPCBI

1. HanmonanpHast anekTpoHHas Oubmuoreka (HOB) : ¢emepanbHas rocyaapcTBeHHAs
nHpopmanuonnas cucrema / MunucrepctBo Kynbrypsr P® ; Poccwuiickas rocymapcTBeHHas
oubnmuoteka. — Mocksa, 2019— . — URL: https://rusneb.ru/ (nara o6pamenus: 01.03.2024). —
Pexxum noctyna: cBoOoaHBIN, moanucka. HeoOxoauma ycTaHOBKA MPOrpaMMHOTO 00€CTICUCHHMS.
— TeKCT : 3JEKTPOHHBIN.

2. eLIBRARY.RU : nayunas snektpoHHasi Oubnmoreka : caiiT. — Mocksa, 2000— . —
URL: https://elibrary.ru (mara oo6pamenus: 01.03.2024). — Pexxum mocTyna: it aBTOPU30B.
N0JIb30BaTeNeil. —TeKCT : 3JIEKTPOHHBIM.

3. Hayunas snekrponHas 6ubnmoreka «KubepJlenunkay : caiit / Accormanus «OTKpbITast
Hayka». — Mocksa, 2014— . — URL.: https://cyberleninka.ru/ (mata oopamenus: 01.03.2024). —
Pexum noctymna: cBOOOAHBIH. — TEKCT : 3IEKTPOHHBIN.

4. DnexTpoHHO-OMOaHOTEUHas cuctema «Jlauw» : [caiir]. — URL: https://e.lanbook.com
(mata oopamienus: 01.03.2024). — Pexxum gocTyna: Jjisi aBTOPHU30B. MoJib3oBareseid. — Tekcr :
3IIEKTPOHHBIM.

5. OBC IOpaiir : anekTpoHHas OMOIMOTeYHas cucTema: cait. — Mocksa, 2013— . — URL:
https://biblio-online.ru (mara o6pamenuns: 01.03.2024). — PexxuM gocTyma: Aasi aBTOPU30B.
II0JIB30BaTENEN. — TEKCT : 3JIEKTPOHHBIN.


https://e.lanbook.com/book/229250
https://e.lanbook.com/book/166562
https://e.lanbook.com/book/76657
https://rusneb.ru/
https://elibrary.ru/
https://cyberleninka.ru/
https://e.lanbook.com/
https://biblio-online.ru/
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6. DnekTpoHHo-OubOMMoTeuyHass cucrema JloHl'Y : caiir / ®T'BOY BO «Jlorl'Y». —
Honeuk, 2016— . — URL: http:/library.donnu.ru/ (mata obpamenus: 01.03.2024). — Pexum
JOCTYTIa: CBOOOAHBINA. — TEKCT : JIIEKTPOHHBIM.

7. DOnexrponnsiii karanor Hayunoit 6ubmuoreku Joul'Y : pasnmen caiira / Hb lonl'V. —
Tekct : snexrponnsiii // DBC Joul'Y : caiit. — URL: http://library.donnu.ru/catalog/ (mara
ooparmenus: 01.03.2024). — Pexxum ocTyma: MOUCK CBOOOTHBIH, 3JICKTPOHHBIC JOKYMEHTHI — JIJIsI
mojp3oBaTeseit Jloal'y.

8. Dnexrponnsiii apxus Joul'Y : pa3gen caiira / Hb JIonl'Y. — TekcT : 3neKTpOHHBIH //
OBC Moul'V : caiir. — URL: http://repo.donnu.ru/ (mata o6pamienus: 01.03.2024). — Pexum
JIOCTYTIa: CBOOO HBIM.

13. TIPOTPAMMHOE OBECIIEYEHUE

1. Windows 7 PRO (xopnopatusHas nuuen3us Joul'yY Ne 46484614)

2. Microsoft Office (kopniopatuBnas yuuensust JJoul'Y Ne 46472919)

3. Microsoft Visual Studio (auuensus nporpammsl Dream Spark s BeICIIMX y4eOHBIX
3aBeIeHUN)

4. AntuBupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (muuensun GPL, Apache,
BSD nst cB00601HOTO IPOrpaMMHOTO 0OECTICUSHHUS ).


http://library.donnu.ru/
http://library.donnu.ru/catalog/
http://repo.donnu.ru/

